
 
 
 

 
Instructions on setting up your account of Doculivery for Electronic W2 Form Access 
 
 
 
Point your Internet Browser to the following URL:  
 
 
 https://my.doculivery.com/External/WGLV/Login.aspx 
 
 
You will come across the screen below. Your User ID will be your Employee Number. 
Your initial Password will be the last four digits of your Social Security Number. 
You will be prompted to change your password upon initial log in. 
CLICK the “Log In” button. 
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Once you have logged in, Follow the on-screen instructions to setup three (3) security questions. 
When completed CLICK on the “Save Information” button. 
 
 

 
 
 
 
 
 
 
 
 
 
 



 
 
 

 
Once you have set up your Security questions, you will be asked whether you would like to be able to receive your 
W2 forms electronically. In order to do this, you must select the “Yes, Opt me in now” button. All employees will 
still be mailed their W2 forms each year via US postal service. This online service will also allow employees to 
retrieve electronic copies after February 15 of each year. If you choose to select “No, thanks” you will only receive 
your W2 in the mail and there will not be an electronic copy for you to access online. 
 

 
      
 
 

  



 
 
 
  

You will then be directed to the Terms of Use page. You will have to agree to the terms of use by putting a check mark in 
the field labeled “I have read and agree to the terms of use” in Section 2. In section 3, please complete additional 
information for document delivery. In Section 4, please choose your delivery method. 

 

 

 

 



 
 
 
 

Once the Consent Form is completed you will be taken to a page which explains that a validation code has been sent to 
the email you provided. You must enter the Validation code in the field labeled “Please Enter Your Validation Code” so 
that you can receive emails from W-2@doculivery.com. If you do not get an email from W-2@doculivery.com containing 
your Validation Code, then please check your spam or junk mailbox. You may also Bypass Validation or Cancel your 
Enrollment in receiving your tax forms electronically from this page. 

 

mailto:W-2@doculivery.com
mailto:W-2@doculivery.com


 
 
 

 

 


